Searching Geographical Indexes
(Quick Reference Guide)

(See page 11 for additional instructions on searching for Deed Books)

You may search a Geographical Index book in the Laredo system in a similar way in which you would search the physical
form of the book in the Recorder’s Office. There are multiple ways to search these books in Laredo. Please see below
for additional instructions.

Search Laredo using a “Search Group”. From the lower left-hand corner of the Laredo screen, you will see an option for
“Search Group” (in the Recording Information Box).



From the Search Group drop-down box, you will choose “Geographical Index”.
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This search will return all available Geographical Index books. Scroll until the desired Geographical Index Book is found.
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Click on the “Doc Number” to view the image of the Geographical Index Book.
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a. Search Laredo using a city, village or subdivision
i. On the right-hand side of the Laredo screen, click the radio button for “Subdivision” in the upper right-
hand corner.
ii. In the lower right-hand corner of the Laredo screen, enter the city or village name. You may also
enter a subdivision name.
iii. Enter the Lot Number
iv. Click “Add”. Once Laredo adds your search criteria, click “Find”.
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From the Search Results, you will see a document type for “Geographical Index”.

Drag a column header here to group by that column
cria: Sub: TIPP CITY L: 249 Use Iris: NONE
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. Search Laredo using a tract (Section, Township and Range).

i. On the right-hand side of the Laredo screen, click the radio button for “Tract” in the upper right-hand
corner.

ii. In the lower right-hand corner of the Laredo screen, enter the number of the section, township and
range you wish to search.

iii. Click “Add”. Once Laredo adds your search criteria, click “Find”.

iv. From the Search Results, you will see a document type for “Geographical Index”

. Please note that some township geographical index books have been divided into “A” and “B” sections.

i. Section “A” will provide Section Town and Range from that book number

ii. Section “B” will provide Subdivisions from that book number

. Click on the document number to view the image. Click “Next Page” until you come to the desired location

in the book. You may also use the “Go To” button to jump to a particular page.
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Use the “NEXT” button to reach the desired page.
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Searching for Deeds (and other documents)

Using the Geographical Indexes, find the specific Book/Page of the document you wish to view.
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Refer to the chart below to determine whether the deed has been scanned as an individual document or along with the

entire book.

Deed Book Range

Search Instructions

Date Range

Deed Books 625 to Book
OR507

Party name, legal description,
document number and Book-
Page information is available
for these books.

1991-2014 (approx.)

Deed Books 599-624

Search by Book-Page feature
in Laredo. Party name and
legal description data is not
available.

1980-1991 (approx.)

Deed Books 476-598

Search by choosing "Deed
Book" from the drop-down list
in the Laredo “Search Group”
field.

Using the Search Group feature
in Laredo will provide a list of
Deed Books that have been
scanned as a whole book.

December 1971-January 1980 (approx.)

Deed Books 1-475

Please send an e-mail request
to
recorder@miamicountyohio.gov

1807-1971 (approx.)




For documents recorded in Deed Book 599 (approx. February, 1980) and higher, enter the Book/Page information into the
Book Page field of the Laredo search screen and click “Add” and then click “Find” in the far-left hand column of the Laredo
search screen.
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Once search results appear, click on the document number to view the image of the deed.

@ search
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For deeds recorded in Deed Book 476 through Deed Book 598, you will need to search for the desired deed book. When
searching for deed books, enter “Deed-*, followed by the desired deed book number. In other words, to search Deed
Book 486, enter Deed-486 as the Beginning Doc Number and as the Ending Doc Number. Click “Find” in the far-left
column of the Laredo search screen.
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Next, click on the Doc Number to view the image of the book.

@ search

Drag a column header here to group by that column
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Use the “GO TO” button to jump to the desired page.
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